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2300 Board Member Conduct

2305 Board Member Reimbursement and Travel Expenses

A. Reimbursement

Board members may be reimbursed for their actual and necessary expenses
incurred in the discharge of their official duties or in the performance of functions
authorized by the Board (Expense(s)), if 1 or both of the following apply:

1. the Board, by a majority vote of its members at an open meeting, approved
reimbursement of the specific Expense before the Expense was incurred; or

2. the Expense is consistent with this Policy, establishing specific categories of
reimbursable Expenses, and the Board, by a majority vote of its members at an
open meeting, approves the reimbursement before it is actually paid.

B. Established Categories of Reimbursable Expenses

1. Conferences, Membership Fees, and Training Programs

Registration fees, conference fees, and training fees for Board member
attendance at education workshops, conferences, training programs, and
meetings sponsored by the District or state and national educational
organizations which are relevant to Board members in performing their
duties or which are in the District’s best interests, may be reimbursed
within Board-approved budget parameters if approved by a majority vote
of the Board. Board members are encouraged to enhance their
effectiveness through participation in such programs.

2. Travel Expenses

a. Travel by privately owned vehicle may be reimbursed, within
Board- approved budget parameters, at the standard mileage rate
set by the Internal Revenue Service, if approved by a majority vote
of the Board.
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b. For travel within District boundaries, the Board will not expend
District funds for the purchase, rental, or lease of cars for Board
members or for chauffeurs for Board members.

3. Meals

a. The Board may reimburse a Board member only for Expenses
actually and reasonably incurred for the Board member’s meals, if
approved by a majority vote of the Board. The Board will not
reimburse a Board member for meals for a non-Board member.

b. The Board will not expend District funds for the purchase of
alcoholic beverages. See Policy 3303.

c. Reserved

4. Lodging

a. The Board may reimburse a Board member for Expenses
actually and necessarily incurred for the Board member’s lodging in
the discharge of official duties or in the performance of functions
authorized by the Board, if approved by a majority vote of the
Board.

b. Reserved

C. Use of District Credit/Debit Cards

The Board will not provide, allow, or obtain credit cards for, issue credit
cards to, or provide a Board member a debit card or similar instrument
that pledges payment of funds from the District, except as permitted by
law and Policy 3209.

D. Public Records

Records of payments made under this Policy are considered public
records.

Legal Authority: MCL 129.241-.247; MCL 380.11a, 380.601a, 380.621, 380.1217a,
380.1254; MCL 388.1764b

Date adopted: January 22, 2024

Date revised:

© 2020



● Family and Medical Leave Act of 1993 (FMLA), which requires covered
employers to provide up to 12 work weeks of unpaid, job-protected leave
to eligible employees for certain family, military, and medical reasons, and
up to 26 work weeks to care for a covered service member with a serious
injury or illness;

● Pregnancy Discrimination Act of 1978, which prohibits discrimination
based on pregnancy, childbirth, or related medical conditions;

● Pregnant Workers Fairness Act (PWFA), which requires covered
employers to provide reasonable accommodations to a worker’s known
limitations related to pregnancy, childbirth, or related medical conditions,
unless the accommodation will cause an undue hardship.

● Genetic Information Non-Discrimination Act of 2008 (GINA), which
prohibits discrimination based on genetic information as to health
insurance and employment;

● Uniformed Services Employment and Reemployment Rights Act of 1994
(USERRA), which provides job protection and reemployment rights to
individuals who voluntarily or involuntarily leave employment to undertake
military service, including military reservists and National Guard members
called to duty;

● Michigan Elliott-Larsen Civil Rights Act of 1976 (ELCRA), which prohibits
discrimination based on race, color, national origin, age, sex, pregnancy,
sexual orientation, gender identity or expression, religion, height, weight,
or marital status;

● Michigan Persons with Disabilities Civil Rights Act of 1976 (MPDCRA),
which prohibits discrimination against qualified persons based on disability
that is unrelated to that person’s ability to perform the duties of a particular
position or genetic information;

● Michigan Equal Pay Act, which prohibits discriminatory wage practices
based on sex; and

● Public Employment Relations Act of 1947 (PERA), which prohibits a public
employer from discriminating against an employee based on membership
or non-membership in a labor organization.

● Michigan Whistleblower Protection Act of 1980, which protects employees
who report a violation or suspected violation of state, local, or federal law
and employees who participate in hearings, investigations, or court
actions.

B. Reporting Requirements

Any employee who believes he/she has been subjected to behavior that violates
this Policy must file a complaint using the Employment Complaint Procedure in
Policy 4104. If Title IX sexual harassment is alleged, the procedures set forth in
Policy 3118 should be followed.

Employees with questions about compliance with this Policy and applicable laws
should contact the Superintendent or the Employment Compliance Officer(s).
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Board members, administrators, and supervisors must promptly report incidents
of unlawful discrimination and retaliation. This duty to report applies to unlawful
discrimination and retaliation that the Board member, administrator, or supervisor
observes or about which he/she receives information.

Board members, administrators, or supervisors who receive a complaint alleging
a violation of this Policy must promptly report the complaint, in writing, to the
Employment Compliance Officer(s).

A failure to comply with reporting requirements may result in discipline, including
discharge.

C. Employment Discrimination Compliance Training

The District will train administrators, supervisors, and the Employment
Compliance Officer(s) on how to address and investigate discrimination and
retaliation complaints.

The District may also provide discrimination and retaliation training to Board
members and employees.

Training may be provided by an outside entity or person approved by the District.

Legal authority: 20 USC 1681 et seq.; 29 USC 206 et seq., 701 et seq., 2601 et seq.;
38USC 4301 et seq.; 42 USC 2000d et seq., 2000e et seq., 2000ff et seq., 12101 et
seq.; H.R. 2617-1626, 117th Cong. § 103(1) (signed into law December 29, 2022); MCL
37.1101 et seq., 37.2101 et seq.; MCL 423.201 et seq.; MCL 750.556

Date adopted: January 22, 2024

Date revised:
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